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Lochbuie Elementary School 
201 Bonanza Boulevard 

Lochbuie, CO 80603 

 

 
 August 1st, 2018 
 

Dear Lochbuie Elementary Students, Parents and Guardians: 
 
Welcome to the 2018-2019 school year! We hope you have had a safe and enjoyable summer and are looking forward 
to a wonderful school year!  

Lochbuie Elementary will look different this year. Aside from becoming a 3rd-5th grade school, the former computer lab 
has changed into a wonderful STEM lab. A classroom has been modified into a new space for an Art classroom. 
Classrooms have also been moved to provide easier collaboration and a more team centered feel for all grade levels. 
We hope you are able to come by and see all the great changes.  

Lochbuie Elementary School is very proud of our students, families and staff.  We believe that working with families is 
what is best for every student.  Lochbuie Elementary School is a Leader in Me Lighthouse school. This means all staff 
are trained in the 7 Habits of Highly Effective Students, and we have demonstrated the dedication to the program to be 
a model for other schools.  All staff members plan and implement lessons focusing on the 7 Habits. All students will 
receive 7 Habits instruction. All stakeholders are expected to model leadership and be positive representatives of 
Lochbuie Elementary.  

 
We are very excited to continue to partner with you to educate your children. We hope in the coming year we can work 
together to provide the best possible education for your students. Please stop by anytime to talk with Mr. Palmer. We 
encourage communication.  

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Ben Palmer-Principal                                                                                                     Creating Leaders and Learners for Life  
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LOCHBUIE ELEMENTARY GENERAL INFORMATION 
 
School Address and Phone Numbers 
Lochbuie Elementary 
201 Bonanza Blvd 
Lochbuie, CO 80603 
303-536-2400 
303-536-2410 FAX 
 
Re-3(J) District Office Numbers: 303-536-2000    FAX 303-536-2010 
 
School Hours for All Grades  
 
7:50 A.M. – Students arrive at school.  Please do not send or drop off your child(ren) before this time as 
there will be NO supervision on the playground before 7:50 A.M.  Bus students arrive starting at 7:50 A.M. 
and will be supervised upon arrival.  
 
7:50 – 8:10 – Recess 
8:10 – School starts  
3:15 – Student dismissal 
 
Early Release Mondays at 1:45 
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For Parents and Children of 
Weld County School District Re-3(J) 

Elementary Schools 
 
Weld County School District Re-3(J) contains 478 square miles in Weld and Adams Counties. 
Included in the district are the towns of Keenesburg, Prospect Valley, Roggen, Hudson and 
Lochbuie. Elementary schools are located at Lochbuie, Hudson and Keenesburg.  Weld Central 
Middle School and Weld Central High School are located on Highway 52 in the geographical 
center of the district. 
 

The Administration 
 
Greg Rabenhorst Superintendent 
Judy Orbanosky Exec. Director of Achievement Support Services 
Jenny Wakeman Exec. Director of Resource Support Services 
Lisa Clark Director of Business Services 
Stuart Peterson Facilities Coordinator 
Dave Scott SPED Coordinator 
Melissa Welham Food Service Coordinator 
Sky Barefield Transportation Coordinator 
Greg Dent Principal – Hudson Elementary 
Ronda Soliz Principal – Hoff Elementary 
Jennifer Forbes Principal – Meadow Ridge Elementary 
Benjamin Palmer Principal – Lochbuie Elementary 
Jamie Jeffery Principal – Weld Central Middle School 
Jeff Einerson Assistant Principal-WCMS  
Dan Kennedy Principal – Weld Central High School 
Kelli Dwyer Assistant Principal – WCHS 
Ryan Witzel Athletic & Activities Director-WCHS/WCMS 
 
 

The Board of Education 
 
Bryan Haffner President 
Deb Gustafson Vice President 
Fred Jensen Secretary 
Erin Grundy Treasurer 
Cindy Baumgartner Director  
 

District Phone Numbers 
Administration Office 303-536-2000 fax – 303-536-2010 
 
Weld Central High School 303-536-2100 fax – 303-536-2110 
 
Weld Central Middle School 303-536-2700 fax – 303-536-2710 
 
Hoff Elementary 303-536-2300 fax – 303-536-2310 
 
Hudson Elementary 303-536-2200 fax – 303-325-2210 
 
Lochbuie Elementary 303-536-2400 fax – 303-536-2410 
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Meadow Ridge Elementary 303-536-2800 fax - 303-536-2810 
 
Transportation Department 303-732-4618 fax – 303-732-4262 

 
 
 

DISTRICT MISSION 
Creating opportunities for student success through a safe learning environment, rigorous 

instruction, diverse activities, and an engaged community.  
 
 

PARENT COMMITTEES 
 
District School Accountability Committee: 
This committee is comprised of parents, teachers, community representatives, high school representatives and 

administrators from each school in the district. The DSAC serves in an advisory capacity to the district on 
school programs and policies. 

 
Individual School Accountability Committees: 
Each school has an accountability committee consisting of parents, community members, teachers and the principal. 

Members are charged with developing and maintaining a school and community partnership for the ongoing 
improvement of public education. The committee shall make recommendations and develop a school 
improvement plan with high, but achievable goals and objectives for improvement of education in its building. 

 
Parent Organizations: 
Each elementary building has an active parent/teacher group working to improve the education of students in the 

district. 
 

SCHOOL POLICIES & PROCEDURES 
 
Board of Education Policy and Administrative Procedures are available for review at the district administration office 
and the main office of each Re-3J school and online at www.re3j.com.  In the unlikely event that guidelines within this 
handbook are found to be incomplete, inaccurate or otherwise inconsistent with state statute, Board policy or 
administrative procedure, the above-referenced materials shall supercede the relevant guideline in this handbook. 
 
 

ATTENDANCE 
 
One criteria of a student's success in school is regular and punctual attendance. Frequent absences may lead to poor 
academic work, lack of social development and possible academic failure. Regular attendance is of utmost importance 
for school interest, social adjustment and scholastic achievement. No single factor may interfere with a student's 
progress more quickly than frequent tardiness or absence. 

According to state law, it is the obligation of every parent/guardian to ensure that every child under his/her care and 
supervision receives adequate education and training and, if of compulsory attendance age, attends school. 

Continuity in the learning process and social adaptation is seriously disrupted by excessive absences. In most 
situations, the work missed cannot be made up adequately. Students who have good attendance generally achieve 
higher grades, enjoy school more and are more employable after leaving school. For at least these reasons, the Board 
of Education believes that a student must satisfy two basic requirements in order to earn full class credit: (1) satisfy all 
academic requirements and (2) exhibit good attendance habits as stated in this policy. 

Excused absences 

The following shall be considered excused absences: 

7 
 



1.  A student who is temporarily ill or injured or whose absence is approved by the administrator of the school of 
attendance on a prearranged basis. Prearranged absences shall be approved for appointments or circumstances 
of a serious nature only which cannot be taken care of outside of school hours. 

2.  A student who is absent for an extended period due to physical, mental or emotional disability. 

3.  A student who is pursuing a work-study program under the supervision of the school. 

4.  A student who is attending any school-sponsored activity or activities of an educational nature with advance 
approval by the administration. 

5.  A student who is suspended or expelled. 

As applicable, the district may require suitable proof regarding the above exceptions, including written statements from 
medical sources. 

Unexcused absences 

An unexcused absence is defined as an absence that is not covered by one of the foregoing exceptions. Each 
unexcused absence will be entered on the student's record. The parents/guardians of the student receiving an 
unexcused absence will be notified orally or in writing by the school officials of the unexcused absence. 

In accordance with law, the district may impose appropriate penalties that relate directly to classes missed while 
unexcused. Penalties may include a warning, school detention or in-school suspension. Academic penalties, 
out-of-school suspensions or expulsion shall not be imposed for any unexcused absence. 

The maximum number of unexcused absences a student may incur before judicial proceedings are initiated to enforce 
compulsory attendance is 10 days during any calendar year or school year. 

Chronic absenteeism  

When a student has an excessive number of absences, these absences negatively impact the student's academic 
success. For this reason, a student who has 8 absences in a semester or 10 total absences in a school year, whether 
the absences are excused or unexcused, may be identified as "chronically absent" by the principal or designee. 
Absences due to suspension or expulsion shall not be counted in the total number of absences considered for 
purposes of identifying a student as "chronically absent." 

Research indicates that an absenteeism rate of 10 percent results in an increased likelihood that the student will 
struggle academically and potentially drop out of school.  

If a student is identified as "chronically absent," the principal or designee may develop a plan to improve the student's 
attendance. The plan shall include best practices and research-based strategies to address the reasons for the 
student's chronic absenteeism, including but not limited to meeting with administrators, YFC referral, signing an 
Attendance Contract.  When practicable, the student's parent/guardian shall participate in the development of the plan. 

Make-up work 

Make-up work will be provided for any class in which a student has an excused absence unless otherwise determined 
by the principal or unless the absence is due to the student's expulsion from school. It is the responsibility of the 
student/parent to pick up any make-up assignments permitted on the day returning to class. There will be (2) day(s) 
allowed for make-up work for each day of absence. 

Make-up work will be allowed following an unexcused absence or following a student's suspension from school with 
the goal of providing the student an opportunity to keep up with the class and an incentive to attend school. This work 
may receive full or partial credit to the extent possible as determined by the building administrator.  Unless otherwise 
permitted by the principal, make-up work shall not be provided during a student's expulsion. Rather, the district shall 
offer alternative education services to the expelled student in accordance with state law.  

Tardiness 

Tardiness is defined as the appearance of a student without proper excuse after the scheduled time that a class 
begins. Because of the disruptive nature of tardiness and the detrimental effect upon the rights of the non-tardy 
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student to uninterrupted learning, appropriate penalties may be imposed for excessive tardiness. Parents/guardians 
will be notified of all penalties regarding tardiness. 

In an unavoidable situation, a student detained by another teacher or administrator shall not be considered tardy 
provided that the teacher or administrator gives the student a pass to enter the next class. Teachers will honor passes 
presented in accordance with this policy. The provisions of this policy are applicable to all students in the district, 
including those below the age for compulsory attendance as required by law. 

Reference Administrative Policy J-20 (JH) Student Absences and Excuses.  
 
 

Food Service Department 
 
The Weld County Re-3(J) food service program participates in the School Breakfast Program and the National School 
Lunch Program.  Free and Reduced Price Meal Applications are available at the school office or at the administration 
office in Keenesburg, Colorado.  
 
The point of sale program assists in crediting money to students accounts, tracks an accurate account of all meals and 
items served, and makes available to parents the status of their student’s account. 
 

FOOD SERVICE DEPARTMENT 

The Weld County Re-3(J) food service program participates in the School Breakfast Program and the National School 
Lunch Program.  Free and Reduced Price Meal Applications are available at the school office or at the administration 
office in Keenesburg, Colorado.  

The point of sale program assists in crediting money to students accounts, tracks an accurate account of all meals and 
items served, and makes available to parents the status of their student’s account.  Menus can be viewed at 
re3j.nutrislice.com. If you have any questions, please contact the Director of Food Services at 303-536-2023.  

1. Each student is required to use his or her student ID for meal purchases. Student pictures are imported 
into the computer to help with identifying the correct student. 

2. When students bring in a check or cash, this amount is credited to their account and meals and a-la-carte 
items are automatically deducted from their account. 

3. We encourage parents/guardians to pre-pay for your student’s meals. We accept cash and personal or 
business checks made out to your child’s school-¢vfY¦f ¢©¨ ±z©¥ ¦¨©dfx¨ã¦ä xYwfã¦ä zx ¨mf bmfbu ¨z 
nx¦©¥f ¨mf wzxf± n¦ b¥fdn¨fd ¨z ¨mf bz¥¥fb¨ Ybbz©x¨Î  HY¥fx¨¦ wY± Yv¦z ¢Y± a± bmfbunxl Ybbz©x¨ z¥ 
b¥fdn¨ bY¥d zxÝvnxf a± ®n¦n¨nxl ¯¯¯Îw±¦bmzzva©bu¦ÎbzwÎ 

4. Please see Policy E-7 (EF) School Meal Payments EXHIBIT 1 regarding the District Food Service meal 
charges and collection procedures. 

5. Students are encouraged to bring their checks or cash to the cafeteria before school for crediting to their 
accounts. 

6. Meals and a-la-carte items are available for purchase.  The price of the a-la-carte items range from $0.50 
- $2.50. 

 
.=.>.?M!KV L*5AA= >.!= HK6*.L: 

Breakfast: $2.00 Reduced: $ 0.00 Free: $ 0.00 
Lunch: $2.75 Reduced: $ 0.00 Free $ 0.00 

Extra Milk:  $ 0.50 
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!,N=MLÍ  
)¥fYukY¦¨Í  $2.90  =©xbmÍ  $3.80  >nvuÍ  $ 0.50 

 
3©xd¥Yn¦f¥¦ 

Smart Snacks allows state agencies to use discretion in determining a specified number of exempt fundraisers where 
the foods and beverages sold are exempt from the Smart Snacks food and nutrition standards. Colorado allows up to 
three exempt fundraisers per school building per school year. The duration of the fundraiser must be in line with the 
intent of the regulation, which indicates that they must be infrequent. These exempt fundraisers are only exempt 
from the Smart Snacks food and nutrition standards, but not exempt from the Colorado Competitive Food Service 
Policy.  

 
*zvz¥Ydz *zw¢f¨n¨n®f 3zzd Lf¥®nbf Hzvnb± 

According to the Colorado Competitive Food Service Policy (2202-R-201.00), competitive food service is any food or 
beverage sold to students that is separate from the district’s nonprofit, federally reimbursed food service program, 
and is provided by a school-approved organization or by a school-approved outside vendor.  

*zw¢f¨n¨n®f 3zzd Lf¥®nbf Mnwf Kf¦¨¥nb¨nzx¦ 

Competitive foods shall not be sold in competition with the district’s food service program. Such competitive foods 
cannot be sold 30 minutes before to 30 minutes after each scheduled meal service on any are of the school campus 
that is accessible to the students. Sales for any food fundraisers, either exempt or non-exempt, may not be sold 
within these time restrictions.  

BUS RIDER RULES AND REGULATIONS 
 
School bus transportation is a district courtesy and is not a service required by law. Therefore, bus riding is a privilege 
and is provided only to those students who respect the safety and rights of others. The school bus is to be considered 
an extension of the classroom. Parents and students should read the entire transportation handbook.   All students will 
be issued two student ID badges and students will need their badges to board the bus.  
 
 
 

CODE OF CONDUCT 
GROUNDS FOR SUSPENSIONS/DISMISSAL 

 
Good discipline is vital in providing a quality education for students. 
 
The “Time To Teach Program” involves teaching expected, desirable behaviors to students, rewarding those who 
follow those behaviors and holding those accountable who interrupt learning. Your child may use the term REFOCUS. 
This is when he/she has chosen not to follow expected behaviors and when we have asked him/her to tell us what 
might have been a better way to act. Students are given a verbal warning. If the behavior occurs again, the student 
goes to REFOCUS. When a child is in REFOCUS, he/she will be seated in a quiet area, (either in their room or another 
teacher’s room) and asked to think about their inappropriate behavior and asked to come up with a positive alternative. 
They may do this orally or on a written REFOCUS form. Thus, we are helping them to become responsible citizens and 
promoting independent thinking skills. If your child has been to REFOCUS, it does not mean they have been bad. It 
means that they are trying to identify those behaviors that were beginning to affect academic performance. 
The goals of this program are: 

1 – To provide a safe and orderly environment for learning. 
2 – To help students cooperate with others. 
3 – To help students manage one’s self. 
4 – To help students learn to respect rights and property of others. 

It should also be noted that REFOCUS does not do away with the time out room and other more serious discipline for 
more serious rule violations. 
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We are committed to four “ABSOLUTES” that when violated will almost always lead to suspensions. The schools in the 
Weld Re-3(J) School District have adopted four “ABSOLUTES” as the foundation of its discipline code. These include: 

1. No weapons of violence 
2. No drugs, alcohol or tobacco 
3. No disrespect of self or others 
4. No bullying (verbal or physical abuse and/or threats) 

 
Suspension or expulsion shall be mandatory for serious violations in a school building, on school property or on a 
school sponsored activity. 
 
The following are grounds for suspensions/dismissals: 
 
1.  Causing or attempting to cause damage to district property or stealing or attempting to steal district property. 

2.  Causing or attempting to cause damage to private property or stealing or attempting to steal private property. 

3.  Willful destruction or defacing of district property. 

4.  Commission of any act which if committed by an adult would be robbery or assault as defined by state law. 

5.  Committing extortion, coercion or blackmail, i.e., obtaining money or other objects of value from an unwilling person 
or forcing an individual to act through the use of force or threat of force. 

6.  Engaging in verbal abuse, i.e., name calling, ethnic or racial slurs, either orally or in writing or derogatory 
statements addressed publicly to an individual or a group that precipitate disruption of the district or school 
program or incite violence. 

7.  Engaging in "hazing" activities, i.e., forcing prolonged physical activity, forcing excessive consumption of any 
substance, forcing prolonged deprivation of sleep, food, or drink, or any other behavior which recklessly endangers 
the health or safety of an individual for purposes of initiation into any student group. 

8.  Violation of the Board's policy on bullying prevention and education. 

9.  Violation of criminal law which has an effect on the district or on the general safety or welfare of students or staff. 

10.  Violation of any Board policy or regulations, or established school rules. 

11.  Violation of the Board's policy on weapons in the schools. Expulsion shall be mandatory for bringing or possessing 
a firearm, in accordance with federal law. 

12.  Violation of the Board's policy on student conduct involving drugs and alcohol. 

13.  Violation of the Board's violent and aggressive behavior policy. 

14.  Violation of the Board's tobacco-free schools policy. 

15.  Violation of the Board's policies prohibiting sexual or other harassment. 

16.  Violation of the Board's policy on nondiscrimination. 

17.  Violation of the Board's dress code policy. 

18.  Violation of the Board's policy on gangs and gang-like activity. 

19.  Throwing objects, unless part of a supervised school activity, that can or do cause bodily injury or damage to 
property. 

20.  Directing profanity, vulgar language or obscene gestures toward other students, school personnel or others. 

21.  Lying or giving false information, either verbally or in writing, to a district employee. 

22.  Engaging in scholastic dishonesty, which includes but is not limited to cheating on a test, plagiarism or 
unauthorized collaboration with another person in preparing written work. 
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23.  Making a false accusation of criminal activity against a district employee to law enforcement or to the district. 

24.  Behavior on or off school property that is detrimental to the welfare or safety of other students or school personnel, 
including behavior that creates a threat of physical harm to the student exhibiting the behavior or to one or more 
other students. 

25.  Repeated interference with the district's ability to provide educational opportunities to other students. 

26.  Continued willful disobedience or open and persistent defiance of proper authority including deliberate refusal to 
obey a member of the district staff. 

 
 

 
 

 
 

CURRICULUM PREVIEW AND EXEMPTION 
 
All subject area standards, competencies and curriculum materials are available at each school for preview.  Any 
concerns can be brought to the attention of the classroom teacher or building administration. By Colorado State Law, a 
parent/guardian may exempt the child out of all or any part of the curriculum, so you must notify the classroom teacher 
and/or building principal of your decision in writing. 
 

READING RENAISSANCE (AR) 
 
A 1992 study found that good readers practice much more than less able readers. In fact, the top 5% of readers read 
144 times more than the bottom 5% of readers. It makes sense: the way to get good at something is to practice. The 
Weld Re-3J Elementary schools have made a commitment to time spent on practicing reading. We want all of our 
students to have the opportunity to practice in a productive way. We do this through our Reading Renaissance 
Program. There are 3 major components to the program.  First of all students need to practice at the correct level. If a 
3 year old shoots baskets at a 10 foot basket, their success would be limited. If a 12 year old practices on a 4 foot 
basket their skills would not increase very rapidly either. This is true in reading also. Children need to practice reading 
at the appropriate level.  Our students know their ZPD (Zone of Proximal Development) which means choosing and 
reading a book that is not too easy or too difficult but just right. The second premise that the Reading Renaissance 
program is based upon is reading comprehension. After the book has been read, students take a computerized test. 
This measures how well the student understood what he/she read. The goal is to stay within 85%-92% accuracy on 
the tests. If a child continually scores lower than 85% or always gets 100%, the books are too hard or too easy. The 
third premise is for students to read the right amount of books to increase reading skills. This is measured through the 
points that students accumulate from reading books. To sum up: the goal of the program is to read appropriate level 
books, with good comprehension and the right number of books to increase student reading ability. 
 

 
NONDISCRIMINATION STATEMENT 

 
In compliance with Titles VI & VII of the Civil Rights Act of 1964, Title IX of Education Amendments of 1972, Section 
504 of the Rehabilitation Act of 1973, the Age Discrimination in Employment Act of 1967, the Americans with 
Disabilities Act, the Genetic Information Nondiscrimination Act of 2008, and Colorado law, Weld County School District 
Re-3J does not unlawfully discriminate on the basis of race, color, sex, religion, national origin, ancestry, creed, age, 
marital status, sexual orientation (which includes transgender), genetic information, conditions related to pregnancy or 
childbirth, disability or need for special education services in admissions, access to, treatment, or employment in 
educational programs or activities which it operates. 
 
Complaint procedures have been established for students, parents, employees and members of the public. The 
following person(s) have been identified as the compliance officer for the district: 
 
Jenny Wakeman, Director of Support Services 
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Weld County School District Re-3J 
99 West Broadway, Keenesburg, CO 80643 
(Reference Policy A-4) 

DRESS CODE 
 
Student dress reflects the quality of student conduct and school work. School attire should adhere to generally 
accepted standards of decency. Students’ clothing should not pose a threat to public or personal health or safety. 
Personal grooming or dress should be modest and not disruptive or distracting to classroom activity or student 
behavior in or about the school. Spaghetti strap shirts and bare mid-riffs are not allowed. 
 
Students are required to wear tennis shoes and appropriate gym attire on P.E. days. 
 

 
EMERGENCY SCHOOL CLOSURE 

 
When it is necessary to close school for emergency reasons, the administration will attempt to make a decision prior to 
the beginning of the school day with 5:30 a.m. as a target time. As soon as a decision is made, parents will be notified 
via the district’s automated messaging system.  It is imperative that parents provide accurate and updated contact 
information to their child’s school.  Additionally, radio and TV stations (KOA, KCNC Channel 4TV, KMGH Channel 7TV 
and KUSA Channel 9TV) will be notified. The notice will be posted on the district website (www.re3j.com) and the 
snow message line at 303-536-2070. 
 
During the school day, early dismissal may become a consideration due to weather related conditions, water outages, 
electrical power outages, etc.  During inclement weather, additional daylight hours are important and buses may have 
trouble negotiating their routes. If possible, a decision to dismiss early will be made by early afternoon (e.g., 1:00 p.m.) 
on the particular day in question.  The announcement will be made via the automated messaging system, and radio 
and TV stations will also be notified.  There may be instances when an emergency dismissal will occur after 1:00 p.m.. 
Therefore, the administration suggests that parents make arrangements with your children in case an early dismissal 
should occur when parents are not at home. Unfortunately, there is no way to guarantee notification to all parents in 
advance.  The district is not only concerned about safe transportation home by school bus but also that the children 
have an alternate place to go in case parents are not at home. 
 
 

FIELD TRIPS 
 
The firsthand learning experiences provided by field trips are very effective and worthwhile means of learning, as 
related to the total school program. Students will be assessed a small charge to help cover the cost of the bus and 
driver for field trips. Permission slips for students must be signed by parents before the field trip in order for the 
student to participate. School age children are not permitted to go on field trips with brothers and sisters. Younger 
family members are not normally permitted to go either. 
 
 

GIFTED/TALENTED PROGRAM 
 
Identified GT students will experience enhanced curriculum through classroom enrichment activities that implement 
leveled and differentiated instructional strategies. Programming for the individual student matches the strengths and 
interests of the gifted student as determined by using the ALP (Advanced Learning Plan). School District Re3-(J) 
considers gifted/talented students to be those who demonstrate high performance or extraordinary potential who 
require services and activities in areas that are not adequately addressed in the regular curriculum. 
 
 

GRADING PROCEDURES 
 
Report cards will be issued at the end of each semester grading period. Report cards will be held if fees are not paid. 
Progress reports will be handed out every two weeks and at midterm. 
 
All Re3-(J) elementary grades 3-5 will be using the following grading scale: 

A------90-100 
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B------80-89 
C------70-79 
D------60-69 
F------59 and below 

All Re3-(J) grades K-2 will be using the following indicators:  
4 – Independently and consistently applies and generalizes the skill accurately above grade level 
3 – Independently  and consistently (and in writing when appropriate) applies the skill at grade level 
2 – Is able to apply the skill with assistance, or over generalizes the skill, or applies the skill inconsistently 
1 – Is working on the foundational skills that will lead to the ability to demonstrate this skill 
NA – No  evidence of this skill was collected 

 
Spelling grades will be included in the writing grades, as the two go hand in hand. 

 
 

HOMEWORK GUIDELINES 
 
The purpose of homework is: 

- to practice and build upon skills already learned in the classroom 
- to review material for a test 
- to develop independent study skills by preparing reports and projects 

 
 
What are the time expectations for homework? 

The amount of time designated for homework each evening should follow these guidelines: 
1st grade – 10 minutes 
2nd grade – 20 minutes 
3rd grade – 30 minutes (DOES NOT INCLUDE DAILY READING TIME) 
4th grade – 40 minutes 
5th grade – 50 minutes 

 
Whose responsibility? 
Homework is your child’s responsibility. That responsibility should increase every year. Your child’s grade is definitely 

affected when assignments are not turned in. 
 
What is a parent’s role? 
Daily Assignments – Encourage your child to set aside a special time every day for homework.  Encourage short 

breaks during this study time for snacks or exercise. Provide a quiet spot and study aids (dictionary, paper, 
pencil). Be available to explain directions or answer questions. If your child is having trouble with an 
assignment, help him/her get started and then check later for understanding. 

 
Reviewing For A Test – You can help your child by quizzing them on spelling or vocabulary words, or by asking the 

questions at the end of the chapters in the textbook. Teach the memory tricks that helped you. 
 
Projects And Reports – Help your child divide projects into small parts and set time limits for each part. Be available for 

trips to the library and for gathering research materials and equipment. Show your interest in the finished 
product. 

 
What is a teacher’s role? 
Teachers need to be confident that students and parents understand why homework is assigned, when it is due and 

the consequences of a late assignment.  Teachers should grade and return homework promptly. 
 
Beyond Homework! 
Parents can help their children succeed in school by showing interest in all aspects of school life.  Take a few minutes 

in the morning and again in the evening to talk about the activities of the day.  Parents and guardians are 
encouraged to call or write a note to the child’s teacher whenever there is a question or concern. Parents are 
also encouraged to attend the parent/teacher conferences and parent meetings. Finally, please show your 
child that you know education is important by insisting on regular attendance. 
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INTRA-DISTRICT/INTER-DISTRICT TRANSFER POLICY 
 

Parents of transfer students to Hoff, Hudson and Lochbuie Elementary Schools need to be aware that it is a privilege 
to attend their school of choice.  
Transfer students will be required to maintain good attendance, attitude and behavior. If any of these are not 
appropriate the administrator will call the student and parents in to develop a behavior and/or attendance contract. 
District policy will be followed regarding continuation of attendance for Intra-District transfers (policy J-11(JFBA) 
Intra-District Choice Open Enrollment), as well as Inter-District transfers (policy J-12 (JFBB) Inter-District Choice Open 
Enrollment).  
School choice is a recommendation made by each Principal with final determinations made by the Superintendent and 
Board of Education.  
 

LEGAL NOTIFICATIONS 
 
The following legal notifications are available to the public at the Re-3J District website 
(http://www.re3j.com): 
 

* Notification Pursuant to Section 22-1-124, C.R.S. (Information concerning Sex Offenders) 
* A.H.E.R.A. (Asbestos Hazard Emergency Response Act) 
* Student Internet Use Policy 
* Section 504 of the Rehabilitation Act of 1973 

 
As the parent of a child attending school in Weld County School District Re-3J, you have the right to know the 
professional qualifications of the classroom teachers who instruct your child. Your right to request and receive the 
following information about each of your student's classroom teachers is protected by federal law:  

● Whether the Colorado Department of Education (CDE) has licensed or endorsed the teacher for the grades 
and subjects being taught.  

● Whether CDE has decided that your student's teacher can teach in a classroom without being licensed or 
qualified under state regulations because of special circumstances.  

● The teacher's college major; whether the teacher has any advanced degrees, and, if so, the subject of the 
degrees.  
Whether a teachers' aide or similar para-educator provides services to your child and, if they do, their 
qualifications.  
 

Please contact Human Resources at 303-536-2055 if you would like to receive any of this information about the 
individuals entrusted with the education of your child or children. 
 

PARENT VOLUNTEERS 
 
Re-3(J) welcomes volunteers to assist in various capacities throughout the year. If you have a particular skill or 
expertise that you can share, please contact the building principal nearest you to determine how you can enrich the 
lives of the children in the district. Parent volunteers who assist in the classroom more than ten times during the school 
year must contact the Central Office to complete the appropriate paperwork. 
 
We encourage those of you who want to work directly with children in a wide variety of capacities to join other 
volunteers at your local school. There are many things you can do as a volunteer such as: special presentations within 
your area of expertise, tutoring, reading to or with a child, serving as a mentor to a child of high ability, supervising and 
assisting with science centers, art work or computers. You might make costumes for a play, prepare bulletin boards 
and games, publish students’ writing, help in the library, or do clerical work. There are innumerable areas in which you 
can help within the schools. There is no better way to be involved in your child’s education than through participation 
as a volunteer. 
 

PARENT TEACHER CONFERENCES 
 
The individual parent-teacher conferences are scheduled for October and February. These conferences begin where 
other reporting methods end. The parents bring to the conference their own understanding of what the child is like at 
school. These are compared with the teacher’s observations. Everybody gains – especially the child. 
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Parents’ contributions to the conference should include: 

1. The child’s reaction to school. 
2. Evidence of initiative and creativeness in the home. 
3. Relationships with other members of the family. 
4. Relationships with other children in the neighborhood. 
5. Health problems and special handicaps of the child. 
6. Home responsibilities and duties, out of school activities. 
7. Response to rules, regulations and procedures in the home. 
8. Hobbies, special interests and abilities. 
9. Problems in the home that the parents feel will help the teacher “know” the child better. 

 
Teacher’s contribution to the conference should include: 

1. The child’s progress in classroom work. 
2. Work habits at school. 
3. Social adjustment-relationships with other children in various phases of the school program – classroom, 

playground, group work, etc. 
4. Interest, aptitudes and abilities of the pupil. 
5. Relationships with teachers and other staff members. 
6. Health or emotional problems. 
7. Evidence of initiative, originality and responsibility. 
8. Response to school rules, regulations and procedures 

 
 

PARTIES 
 
Parties are scheduled for a Halloween, Christmas, and Valentine’s Day. In most cases, parties are held at the end of 
the day. Parent volunteers help with these parties. 
 
 

 
 

PRESCHOOL 
 
The Weld Re-3(J) School District provides a quality preschool service to student’s who reside in the district.  The 
district’s philosophy is to provide an educational program that meets the developmental needs of the early childhood 
population.  The early childhood program will observe the guidelines for developmentally appropriate practices by the 
National Association of Young Children (NAEYC) and the Colorado Department of Education’s Quality Standards for 
Early Child Care and Education Services, as well as the Colorado Early Learning and Development Guidelines and 
Colorado Preschool Program requirements. 
 
The early childhood program will provide an integrated approach for all areas of child development: language, 
physical, emotional, social, and cognitive.  Curriculum goals and objectives will be based on teacher observations and 
recordings of the child’s interests and developmental progress.  Teachers are fully committed to providing settings in 
which children learn actively and construct their own knowledge.  The learning environment will be conducive to 
learning through active exploration and interaction with adults, other children, and materials.  The activities will include 
the ethnic and cultural backgrounds of the children.  The program will develop strategies that will address the needs of 
the children who exhibit interest and skills outside the normal developmental range.  
 
The district is currently funded under the Colorado Preschool Program (CPP).  These funded slots are used to fund 
preschool for children who qualify under the guidelines set out by the Colorado Department of Education.  The district 
will also provide services to those children who qualify for preschool services because of special needs and to those 
parents who are able to pay tuition for preschool services (as space permits).  A screening process helps the district 
determine how each child is funded in the program.  These screenings occur three times during the school year.  
Preschools will be housed at each elementary site.  Refer to the Preschool Services Parent Handbook for detailed 
information. 
 

RETENTION 
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The purpose of the Educational Program in Weld County Re-3(J) is to help every child reach his or her fullest potential. 
Realizing that students progress at different rates and that mastery of certain academic and developmental skills is 
essential for continued success in school, the following policy for retention has been adopted: 
A student who has not met class objectives in academic areas for the year will be considered for 
retention. No student will be retained, however, until serious consideration has been given to the student’s academic, 

social and emotional growth, age, attendance and the parent’s attitude toward retention. 
 
Parents will be given written notice upon recommendation for retention and a conference with the teacher, parent, 
principal, and student (when appropriate) will be held. 
 

SEXUAL HARASSMENT OF STUDENTS 
 
Students and parents need to be aware of the district sexual harassment policy. That policy consists of the following: 
 
The School District shall follow, to the extent feasible, the guidelines set forth in Title VII of the Civil Rights Act of 1964 
and Title IX of the Education Amendments of 1972. 
 
A learning environment that is free from sexual harassment shall be maintained. Staff members or students who 
sexually harass students, or who retaliate against anyone who reports sexual harassment or who participates in a 
harassment investigation shall be subject to disciplinary action. 
 
The Superintendent of Schools shall establish a grievance procedure for students. This procedure shall provide 
students with a systematic, fair and equitable process to address any sexually harassing conduct that creates an 
intimidating, hostile or offensive environment, which subjects an individual to unwelcome sexual advances, expressed 
or implied, or which interferes with an individual’s school performance. 
 
Any student who feels that he or she has been or is being subjected to sexual harassment may use the existing 
grievance procedures to request a remedy for the complaint and shall have a ready means of resolving any sexual 
harassment claim on the basis of sexual harassment in the educational programs or activities of the School District. All 
matters involving sexual harassment shall remain confidential to the extent possible. Filing of a grievance or otherwise 
reporting sexual harassment shall not reflect upon the individual’s status or affect grades. 
To the extent required by law, the School District shall investigate any informal or formal report of sexual harassment. 
Whether or not a formal grievance is filed, the School District shall take steps reasonably necessary to end the sexual 
harassment, prevent sexual harassment from occurring again, and to prevent retaliation against anyone who reports 
sexual harassment or participates in a harassment investigation. 
 
Notice of these grievance procedures and guidelines shall be circulated to all district schools and departments by 
incorporation in student and employee handbooks or by distribution in some other manner to reasonably ensure that 
students and employees receive notice of these grievance procedures and guidelines. 
 

STUDENT RECORDS 
 
The Family Educational Rights and Privacy Act (FERPA) offers parents and students over 18 years of age (“eligible 
students’) certain rights with respect to the student’s education records. Requests to inspect and review student’s 
educational records should be submitted to the school principal in writing. The principal will make arrangements for 
access and notify the parent or eligible student of the time and place where the records may be inspected. Parents or 
eligible students have the right to request amendment of the records under certain conditions. Parents or eligible 
children have the right to file a complaint with the U.S. Department of Education concerning alleged failures by the 
district to comply with the requirements of FERPA. The address is available at the administration office as is the full 
policy and procedure for inspecting and reviewing student records. 
 

SUPPLIES 
 
Supplies for each grade level are listed in the individual school section at the back the handbook. It is very important 
your child always has the needed supplies on hand throughout the year. Please discourage your child from bringing 
playthings to school that may detract the child from his/her work. Use of electronic devices will not be allowed 
during school hours unless approved by the teacher. 
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SUPPORT SERVICES 
 
Special Education Services – Referral and Staffing Procedures 
Re-3(J) provides educational programs and related services for school-aged children having a disability. Instructional 

programs are provided for children who have physical, mental, visual, hearing, speech, emotional or learning 
disabilities. Provision of related services is determined by the needs of the student. 

 
Any member of the school staff or by the child’s parents or guardians may initiate an educational referral. The person 

initiating the referral will contact the child’s parents or guardians, explaining the reasons for the referral and 
what will happen as a result of the referral. Parental permission for testing must be obtained before a child can 
be further evaluated for specific services. 

 
Once the referral has been made and the proper evaluations have been completed, a staffing meeting will be held with 

the parents and staffing committee members to determine the best educational plan and services for the 
student. 

 
ELL (English Language Learners) 
ELL instruction is given to students whose first or native language is not English, and who must learn English in order 

to study or work in an English-speaking environment. 
 
ELL students are from one or more classrooms or grade levels. They attend a special high-intensity ELL class each 

day. Attention is given to all four language skills; listening, reading, speaking and writing. Students are 
provided with content area vocabulary in English and their native or primary language. 

 
RTI (Response To Intervention) 
Response-To-Intervention is a process which includes the provision of systematic, research-based instruction and 

interventions to struggling learners. It assumes that the instruction/interventions are matched to student needs 
and that the monitoring of progress is continuous. Furthermore, RTI is designed as an early intervention to 
prevent long-term academic failure. 

 
YFC (Youth and Family Connection) 
The Weld County center is a nonprofit 501 (c) (3) community based service organization, working in partnership with 

schools and law enforcement agencies to assist youth (and their families) struggling with life issues, truant 
behavior or engaging in criminal conduct. Through prevention and intervention strategies, comprehensive 
assessments and improved access to services, the YFC offers solutions to youth engaged in at-risk behavior. 
There are no costs for the services provided by the YFC, which are available throughout Weld County. For 
youth living in the South Weld County area, appointments can be made for Ft. Lupton or Del Camino sites. 
Contact the YFC at (970)-351-5460. 

 
Counseling 

Students have access to counseling services. 
 
 

TELEPHONES & CELL PHONES 
 
Telephones in the school are to be used for business calls only. Children will be permitted to use the phone only in 
cases of an emergency. All plans concerning after school activities should be arranged for the child before coming to 
school. 
 
When necessary, the school secretary will make every effort to deliver any important messages to the child.  Rarely 
are children called to the phone from the classroom. When possible, we ask that you work out after school 
arrangements and/or directions for your student before school so that the office phones are not tied up with 
unnecessary calls at the end of the day. 
 
Sound devices are disruptive to the educational process. Therefore, sound devices are discouraged at school. They 
must be turned off & stored in backpacks during school hours. Students are not permitted to have cell phones out 
or on during the school day. 
 

18 
 



Except in cases of emergency, teachers are not called to the telephone during school hours. Messages for them will 
be placed in their mailboxes or on their voicemail. 
 
 

VISITING SCHOOL 
 
Parents are welcome visitors at school! Visitors will enter through a secure entrance and are required to check in 
and check out with a receptionist. All visitors should be prepared to provide valid identification and will be released 
into the building following check-in. Background checks will be performed upon a visitor’s first visit to the school, 
annually.  Visitors will be given a visitor’s pass which must be worn at all times while in the building. Visitors are 
required to check out at the receptionist’s window prior to leaving the school. To maintain security, all entrances into 
the building will be locked, and visitors are only allowed entry at the school’s primary entrance.  
 
Parental visits give children a feeling of security within the school environment. Formal classroom visits are 
discouraged the first three weeks of the school year to enable children to adjust to their new routine and program. 
Formal visits and/or observations anticipated to be longer than 15 minutes must be scheduled in advance with building 
administration. Siblings and friends are not permitted during formal visits to classrooms. 
 
Parents who wish to speak with the teacher are encouraged to make an appointment. Sometimes students are not in 
their usual classroom or they may be involved in activities or tests which should not be interrupted. Children are easily 
distracted by conversations between adults. Often teachers have previous commitments and are not able to devote 
adequate time to spontaneous conversations. Please call ahead to arrange a conference which will ensure a profitable 
experience for everyone. 
 
 

WAYS PARENTS CAN HELP THEIR CHILD 
 

The home and school must work together to insure the best educational progress for each child. There are many ways 
parents can help. Here are just a few suggestions: 
 

● By ensuring adequate rest and good nutrition at home. Pop is discouraged at lunchtime 
● By showing an interest in school work 
● By listening to your child talk about their experiences 
● Visiting places of interest 
● Travel 
● Exposure to music, art and outdoor activities 
● Encouraging questioning, curiosity, and experimentation 
● By helping your child assume responsibility appropriate to his/her maturity 
● By reading to and with your child 
● By providing an atmosphere conducive to study and regulating use of TV, video media, and audio media 
● By creating an atmosphere in the home where books are valued as an important source of knowledge and 

reference materials such as a dictionary, atlas, glove and newspapers are readily available. 

● Establish a routine for meals, bedtime and study/homework  
● Provide books, supplies, and a special place for studying  
● Encourage the child to "ready" himself for studying (refocus attention and relax)  
● Offer to study with the child periodically (call out spelling words or practice math facts) 

 
HEALTH SERVICES AND MEDICATION 

 
Immunizations: 

All students must comply with the Colorado Immunization Law: 
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6 CCR 1009-2  
-Denial of Attendance  

-A student who is: not certified, not in-process, not appropriately vaccinated for his/her age, or not  
 exempt shall be denied attendance in accordance with the law.  
Your child must have a Certificate of Immunization on file with the school. You must provide the school with the 

records of your child’s immunizations. If immunization is against your religious beliefs, you must sign the 
religious exemption on the reverse side of the Colorado Department of Health Certificate of Immunization. If 
immunization is contra-indicated for your child, a physician must sign the medical exemption on the reverse 
side of the certificate. If you have a personal belief opposed to immunizations, you must submit a statement 
giving your philosophical reasons for refusing them. 

 
Illness or Injury: 
If a child becomes ill or is injured at school, the parents will be contacted and asked to come and get the child. If the 

parent(s) cannot be reached, we will contact the emergency alternates you have designated. A form will be 
sent home with each child, requesting information about doctors, illnesses, etc. Please fill it out listing your 
home phone and/or cell phone, and that of a friend or neighbor, so that you can be reached in case of an 
emergency. 

 
For school rules on medicine see “Medication Policy”. 
 
Insurance: 
School insurance is available at the beginning of the school year for a nominal fee. We strongly encourage parents to 

take advantage of this service if the family does not have other coverage. 
 
Health Insurance: 

Applications are available at school for CHP+. 
 
Medication Policy: 
Sending medication to school is not encouraged. Please try to give medication at home. Medication that is given three 

(3) times per day or less should be given at home unless your health care provider specifies a time during the 
school day. 

 
For the safety of your child, ALL MEDICATIONS brought to school: 
1. Must be checked in at the front office 
2. Must be in the original container (get 2 containers from pharmacy) 
3. Must be accompanied by a permission note from the parent and 
4. Must be accompanied by a note from the prescribing physician 
5. A medication form is available in the office 
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December 2013 
 
Dear Parents of Students in Colorado Child Cares and Preschools (School Year 2014-15); 
 
Immunizations are an important part of our children’s health care and Colorado law requires that children 

going to school be vaccinated to prevent vaccine-preventable disease. The purpose of this letter is to let 
you know which vaccines are required for school attendance and which vaccines are recommended for 
best protection against vaccine-preventable disease (see chart on second page). 

 
As a parent, it is important to know that in addition to the vaccines required by the state of Colorado 

Board of Health for school entry, there are vaccines that are recommended by the Advisory 
Committee on Immunization Practices (ACIP).  This is the immunization schedule that will best 
protect your child from even more vaccine-preventable diseases. 

 
Parents often have concerns or want more information about children’s immunizations and vaccine 

safety.  A resource developed for parents with frequently asked questions about the safety and 
importance of vaccines can be located at: www.ImmunizeForGood.com  The Colorado Immunization 
Section’s website is located at: www.ColoradoImmunizations.com . 

 
Child Cares and Preschools work hard to ensure compliance with the immunization laws.  Your help in 

providing updated immunization records at school registration and when your child receives additional 
vaccine(s) is greatly appreciated.  Please discuss your childôs vaccination needs with your childôs doctor 
or local public health agency. (To find your local public health departmentôs contact information call the 
Family Health Line at 1-303-692-2229 or 1-800-688-7777).  Please bring your childôs updated 
immunization records to the school each time your child receives an immunization. 

 
 
 
Sincerely, 
 

 
 
 
 
 
 
Colorado Immunization Section 
Colorado Department of Public Health and Environment 
303-692-2700 
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